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SCHEDULE TRADE REQUEST 

We are trading this date  ____________________  for this date  ____________________.

Signatures of Involved Parties:

_____________________________________

_____________________________________

PLEASE NOTE:  This trade cannot create overtime.

Submit Form To The Following:

Nursing Department Employees please submit your forms to the Staffing Coordinator.

Housekeeping/Laundry/Dietary Employees please submit your forms to your supervisor.
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